Guide to the Apprenticeship Levy
What is an apprenticeship?
An apprenticeship is a paid job which combines employment and training and is available to anyone
entitled to work in the UK. An apprentice receives a nationally recognised qualification on completion.

How have apprenticeships benefitted employers?
Maintained or improved future skills in the business

80%

Provided improvements in the goods and services they offer
Contributed to improved staff morale

70%
66%

The apprenticeship levy
From 6 April 2017, all UK employers in the public or private sector with a pay bill of over £3 million
have to contribute to the apprenticeship levy an amount equal to 0.5% of their annual pay bill, minus
a £15,000 allowance. Organisations are then able to draw down the funding, with an additional 10%
top-up from the Government, to pay for apprentice training and assessment with a registered training
provider and assessment organisation.
Example
Annual pay bill

Levy bill

Allowance

Payment due

£5 million

£25,000 (0.5% x £5 million)

£15,000

£10,000

Use this calculator to work out if and how much your organisation needs to pay, and how much
funding will be available to you to spend towards apprenticeships.

Making the most of the apprenticeship levy
Dos
Integrate apprenticeships and levy funding into your workforce planning.
Connect your apprenticeships with progression opportunities.
Get buy-in internally, particularly with senior leadership.
Work with the local community, but cast the net widely when recruiting.
Shop for and work with a quality training provider.
Offer transferable, rather than narrow and specific, skills.
Don’ts
Don’t re-badge existing training as apprenticeships unless it adds value.
Don’t ignore levy funding as an opportunity to revitalise your apprenticeship programme.
Don’t view apprentices as cheap, short-term labour.
Don’t hire lots of apprentices all at once.
Don’t neglect to offer line management and other support.

CIPD Apprenticeship Levy Resources
cipd.co.uk/apprenticeship-levy

We're the professional body for experts in people at work.
For more than 100 years, we've been championing better
work and working lives by setting professional standards for
HR and people development, as well as driving positive
change in the world of work. We are a career partner to more
than 145,000 members around the world and have a wealth
of resources to keep you up to date.

Discover
Podcast

Listen to episodes from our popular podcast series from a range of
topical Workplace, HR and L&D issues

Blogs

Read our pick of the most thought-provoking blogs and forum
discussions from the CIPD community

Weekly update
Sign up for our weekly newsletter for the latest news from the CIPD

People Management Daily

Topical daily news stories from People Management

CIPD Communities

Be part of the CIPD online community – a place to learn, debate and
connect with HR and L&D professionals
And don’t forget to follow us on

Find out more at cipd.co.uk/news-views
cipd.co.uk/news-views

